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SUBJECT: Proposed R 20~-950; Details of Ageney fmployees

1. GENERAL:

Ibis regulation states Agency policy and procedures for
ihe detall of Agency employees. Details are to be distinguished
from temporery duly sselgmments, which invalve the perfoamence of
dutles related to the employec's regular T/0 position, Tut in &
different loomtion.

Detall - The mssigmment of an employee to perform dwiien
not related to his T/0 position. A detadl may be internsl or sxtornal.
Internal detells may be forma) or informal; sxtermal detalls are
alvays formel and may be reiwburseble or wme-retmburssdle.

Igternal - Within the Agency.

Externel - To ancther department or agsncy of Covermment.

Informed - Bequiring no dooumentation.

Formel ~ Bequiring decumentsiion.
goble ~ Costs Lorne by the gaining egency.

xsable - Costs borne by this Agenecy.
ine Officials - Chiefs of Semior Staffs and Arves
Divisicns under the jurisdiction of the Deputy Director (Plans);
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Assistant Directors under the Jjurlsfiction of the Depwrty Ddrector
{Intelligence); and Chiefs of Staffs, the Compiroller, the Qenernl
Coungel, and Directors of Offices under the jurisdietion of the
Deputy Director {Support).

Office ~ The ares of jurisdiction of an Opeveting Officiel.

Ha w.

2. An coployes may be deteiled internally from his T/0
position %o anothar position when:

(1) The insumbent of the other position i temporarily
ahsent; or

{2) fThe position is of a Ligher grade or involves &
difrferent kind of work, the swployes is otherwise qualified for the
position, and & test period is comsidered desirsble in order to
deteysine the employes's ability to perform the dutles of the
position; or

{3) The position is new ar its duties have been
changed, 8o that the dutles esmnnot be fipally determined at the
time of the mspigment, and it ls necegsary to determine (he reguirs.
ments of the position svd the ability of the employee to £111 it.

b. An employes may be deteiled internslly from his T/0
position to perform work for whlch a position has not been egtablished
when:

{1) Tuere is & work emeérgency; or
{2) ‘The esployet is sveiting resssigmment.
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LGoeernment .

(1} Details of less than 3 days may be arren

ged by
any Upersting Official withip his owm office without eny sdditionsl
CORCUTTERCE .

(2) ‘he prior concurrence of the Office of Security
is requived for any other detail. Mor intermal dstalls of 30 days
or less, this conourrence may be verbel; in all other cases, It will
be recorded on the form &P-32.

{3} ¥or all internal details in exess of 30U deys,

and for all axternal details, form §F-52 will be prepared; in accordsnce

with BB 30-800-1, with two coples for the Office of Security.

{1) 3¢ dsys or less: Oparsting Officials may arvange
these details informelly. No doeumentstion is vequired. The gaining
office shell cbtain the concurrence of the Office of Security.

(2) More then 3 days: The geining office shell prepere
form SP-52 and ogbitain the coneurrence of the Office of Security. The
losing office may spprove details of 120 days or less, but for deisils
over 120 days the spprovel of the Office of Persommel iz roquired.
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proposed detail, vhen tsken in conjunction with previous periods
of detail, would bring the total detail of this employee to an
sggregate of oix months or mers during sny twelve month period,
the spprovel of the Gffice of Persosbel is required.

(4) Extensions: Any Opereting Official mey spprove
sxtensions of & detall wp to the limit for vhich he ecld have
spproved the detall in the firet instance. If this results in extend.
ing & detail beyond 30 days, the prepsrstion of a form SP-5¢ betcumes
necegsary. I this results in extending a dstall beyond 120 days,
the spproval of the Office of Parscmnel becomes netessary.

The prepgeration of s form SP-52, the

concurrance of the losisg office and the Office of Seourity, and the
spproval of the Office of Personpel sre required for all external
deteils. Reixburssble detalls also require the eoncurrence of the
Office of the Compiroller.

(2) ml. Baguest: If a request for en external
detell originetes outeide the Agency, the Gffice of Personnel shall

prepare foxm SF-52 and obtain the required concurrences.

(3) Ipternal Reguost: If & vequeet for an external
detadl originaies witiin the Agency, the reguesting office shall
prepare the form aF-52 and forvard it to the Office of Personnel;
which shall oblaln the required concurrences.
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: Priocr to spproving an
external detail, the Office of Personnel will ragotiate & written
agreament wvith the externsl sgency which will inelude provisions
regarding the following:
{a) The length of time the detailed employse 1=
be used.
(t) Whether the service or detail is to be per-
formed on & full-time, pert-time or intermittent bmsis.
{¢) An arrengement for regulsr submdesion of
time and attendance data.
{4} Reimbursement provisions.
(e} Provision for acorual of leave during the detatl.
(<) An sgreamsnt to notify the Agency a vessonable
period in sévence of the expiration date of the detail in the
wvent thet the external suency decldes to reguest an extension.
(g) Any othor essemtial factors imvolved in this
particulser detsil.
(5)
1s requasted, the Office of Personnel shall cbtain, prior to granting

When an extension of an external detail

approval, the concurrencasof the Office of Sacurity snd the loging
office {and, in the case of reivbursable detalls, of the Office of the
Camptyoller),

{c) Zexmipation: When an externsl detail is texminsted,
the Uffice of Personuel will initiste sn 8F-52 to record such termination.
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(1} The employec will be under the supervision of the
gaining office during the period of the detall. The supervisar 1o
et is detailed is autdorized to take or recawsend

digciplinery action when regquired snd to spprove requests for lesve.

(2) A specisl Pitness Beport will be prepared for the
detailed smployee by his supervisor in the gaining office upon the
termination of a detail of 120 calendar days or more.

(3) ‘Mme cmployee will be pald by the losing office angd
will receive the compensation of his /0 position plus eny entitlements,
ineluding travel expenses and per diem which mmy be paysble.

(k) ‘The gadning office will be responsitle for informing
the lming office of the time and attendence of the detailed employee.

(5) "he losing effice will be responsible for the
receipt and proper delivery to the detalled employee of his regular
salary checks.

The Cffice of Personnel shall meke appropriate provisions
in ihe written agreement with the external agency aod notify the losing
office of its responsibilities wmder the agreement.,
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